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SEVA - HUMILITY - ACHIEVEMENT - RESPECT - EQUALITY

“

Education is a human right for
children, a route out of poverty

“

SANT BABA AMAR SINGH JI

Every child deserves an education regardless of colour or creed. Every child
should be given every opportunity to receive the best education and go onto
University. Every child should use their gained knowledge to help those less
fortunate.
The need to have doctors, dentists, eye specialists and many more
professional careers are all necessities in any given society. Every child
should be taught to put the needs of others before themselves and to serve
all. Those who serve others have my blessings and will go on to live a life of
contentment.

Sant Baba Amar Singh Ji
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A

PASTORAL TEAM & VISION

Mr J Sidhu

Mr T Perryman

Mrs J Heer

●

Executive Principal

Assistant Principal (Pastoral) &
Designated Safeguarding Lead

●

●

Year 7 Progress Leader

Pastoral Structure

Subject Structure

Executive Principal
(Oversee and support Senior
Leadership)

Executive Principal
(Oversee and support Senior
Leadership)

Senior Leadership Team (Vice &
Assistant Principals)
(Further support both Form
Tutors & Progress Leaders)

Senior Leadership Team (Vice &
Assistant Principals)
(Support the Subject Leaders in
ensuring progress is being made)

Progress Leaders
(Resolve pastoral matters that
require further support especially Safeguarding)

Subject Leaders
(Will support the class teachers
with academic or behavioral
issues in the classroom)

Form Tutors
(Resolve pastoral issues that
take place outside of lessons)

Class Teachers
(Resolve any issues that arise in
the classroom)
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PASTORAL TEAM & VISION

VISION - SHARE

OUR MISSION
Vision: To provide an outstanding learning environment which challenges all of us to
achieve our full potential and to continually share our knowledge and skills with the local
and global community.
Values: The values of Guru Nanak Multi Academy Trust are encapsulated by the SHARE
acronym. These values are at the heart of everything we do and describe the qualities our
students and staff value most - Service to others, Humility, Achievement, Respect and
Equality.

EQUALITY

E
RESPECT

R

SEVA - SERVICE
TO OTHERS

S
H
A

HUMILITY

ACHIEVEMENT

Guru Nanak Sikh Academy has performed well above national average for the past
4 years.
For 2019, the results for GNSA students were in the highest 20% of all schools in
the following areas:

●
●
●
●
●
●
●

Overall Progress 8 at +0.7
Mathematics Progress 8 at +1.2
EBacc Progress 8 at +0.9
Science Value Added at +0.8
Languages Value Added at +0.8
Overall Attainment 8 at 55.7
Vocational Qualifications - The Average Point Score in both Sport Studies and
Hospitality & Catering
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SAFEGUARDING

GNSA Safeguarding Statement
Across the Guru Nanak Multi-Academy Trust, we are committed to safeguarding and expect
everyone who works in our school to share this commitment. We take all welfare concerns
seriously and encourage our students to talk to us about anything that worries them. We will
always act in the best interest of the child.
We fully recognise our moral and statutory responsibility to safeguard and promote the
welfare of all students and endeavour to provide a safe and welcoming environment where
they are respected and valued.
The procedures contained in this summary apply to all staff and directors and are consistent
with those of the safeguarding procedures for children in the London Borough of Hillingdon
and all other relevant local authorities.

GNSA Core Safeguarding Principles
· It is a whole school responsibility to safeguard and promote the welfare of students, where
all professionals should adopt a child-centred approach.
· All students regardless of age, gender, ability, culture, race, language, religion or sexual
identity have equal rights to protection.
· All students have a right to be heard and to have their wishes and feelings taken into
account.
· All staff understand safe professional practice and adhere to our code of conduct and other
associated policies.
· All staff have a responsibility to recognise vulnerability in students and act on any concern in
accordance with this guidance.

Roles and Responsibilities of the Safeguarding Team at GNSA
Guru Nanak Multi-Academy Trust has a Safeguarding Team. The designated senior person
responsible is set in accordance with a designated lead for each school.

Designated Safeguarding Leads (DSL):
GNSA Primary: Mrs P Dhaliwal
GNSA Secondary: Mr T Perryman
Nanaksar Primary School: Miss A Chatur

Designated Safeguarding Officers (DSO):
Mr J Sidhu
Mr J Dhillon
Mrs K Grewal

LINK
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SAFEGUARDING

Disclosures- What to do?

•

01

02

03

04

05

Receive

Take a breath & stay calm. Try not to look shocked or disbelieving. Do not be
judgemental – take what the young person is saying seriously and believe
them. It might be unexpected and you might be worried how to respond –
but be confident in yourself. Remember the young person has trusted in you
by sharing this information.

Reassure

Reassure the young person they have done the right thing by telling you.
Acknowledge how hard it must have been to speak out. Tell them they are not
to blame. Empathise but do not tell them how they should be feeling.
(Remember the more supported a young person feels when they open up to
someone the more likely they are to do it again).

Respond

The main thing is to listen. However, you may need to ask for a little bit more
information to make sure you have understood what the young person is
telling you. Keep this minimal - do not interrogate - avoid leading questions.
Explain what will happen next and that you will need to share this
information with the DSL to make sure the young person is OK. Let them
know you will update them on anything that is going to happen. It is
important never to promise a young person you will keep something a secret.

Refer

Refer your concerns to the DSL. DO NOT DELAY. Should this be inappropriate
for whatever reason, you should not hold back from reporting, but do so to
an alternative Designated Officer or to the Directors. If there is an allegation
against a member of staff then this must be reported to the Executive
Principal.

Record

Put in writing what the student has told you as soon as possible by using
‘SafeguardMySchool’ via ClassCharts or a Safeguarding & Welfare concern
form. Record as clearly as possible what happened. Use the language used
by the young person wherever you can – what exactly did they say? It
should also, if felt appropriate, include factual observations about the
observable physical and emotional state of young person.

NEVER TELL A STUDENT YOU WILL KEEP A SECRET
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SAFEGUARDING

Mental Health & Wellbeing

Here at GNSA student safety is of paramount importance. We have systems in place to ensure
that every concern is dealt with in an efficient and proper manner.

Website- Safeguarding and Wellbeing
Tootoot makes it simple for students to report
anything from bullying to a mental health
concern. The simple-to-use app makes it easier
for our students to speak-up and gives them
confidence that their concerns are being taken
seriously. Trained staff can respond and
manage student concerns effectively.

1 in 5 children and young people suffer from
mental health illness in any given year. Kooth
believes that every young person has the right to
thrive and to access high quality mental health
care.
Kooth.com is commissioned by the NHS, Local
Authorities, charities and businesses to provide
anonymous and personalised mental health
support for Children and Young People. With
over 4000 logins per day, Kooth provide end to
end support whatever the need.

8

C

ROLE OF THE FORM TUTOR

EXPECTATIONS

●
●
●

Day to Day Procedures
Expectations of Staff and Students
Mentoring

ATTENDANCE &
PUNCTUALITY

●

Attendance Procedure

PSHE & Wellbeing

●
●
●

PSHE Curriculum
RSE Curriculum
Toot Toot Student Platform
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ROLE OF THE FORM TUTOR

EXPECTATIONS

A Form Tutor’s role is central in both caring for students and crucially monitoring
their progress both academically and socially; encouraging involvement,
commitment and high standards of work and behaviour. The Form Tutor will be
active in looking after the interests of the ‘whole child’. Our expectations from
our Form Tutors are that they will;
●

Set the “tone” for the day; by creating a positive ethos, establishing/encouraging
good student/teacher & student/student relationships and developing both a
Tutor Group and a school ethos and identity.

●

Encourage high standards of work, behaviour and dress in students and liaise
with the Progress Leaders over referred behavioral problems; look to reward
achievements positively and implement, where necessary, appropriate sanctions.

●

Promote, maintain and monitor the official records of attendance and punctuality.
Ensuring notes are received concerning any absence and any absence of more
than three days is checked with the Head of House. Form Tutors will alert the
Progress Leader to any patterns of, or suspicious, absences.

●

Actively supervise students in assemblies. Form Tutors are encouraged to help
with the organization and to participate in all aspects of the assembly.

●

Teach PSHE for one period a week and participate in its development, evaluation
and production of resources.

●

Monitor and intervene in the effective use of the Student Planner. Form Tutors
must look at and sign Student Planners on a weekly basis.
Be aware of friendship patterns, family structures, leisure interests, contents of
student records, social development, problems at home/school and relationships
with other students and staff.

●

●

Mentor students once a term to ensure they are on track and help set targets for
the term ahead.

●

Be aware of students’ current progress across the curriculum using all the data
provided.

LINK
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ROLE OF THE FORM TUTOR

EXPECTATIONS
Continued

●

Follow through concerns and issues about learning and effort when necessary
with subject areas and parents, in consultation with the Progress Leaders.

●

Be aware of social and personal factors relevant to the student within and
outside of school.

●

Keep parents fully involved regarding students’ progress, including curriculum
related or behavioral concerns.

●

Know all members of the Tutor Group and maintain the individual profile of each
student.

●

Distribute letters/notices and participate in Parents’ Evenings.

●

Ensure School Policies, Health & Safety and Fire Drill rules are explained and
upheld.

●

Meet with parents to discuss students’ progress, behaviour and attendance if it
falls below what is expected.

●

To be consistent and fair and act as a mediator for the students in the group.

●

Escort students to assemblies in ensuring they are punctual and behave in an
orderly manner.

●

Attend meetings organised by Progress Leaders.

LINK
11

C
Day to Day Procedures

•
•
•
•
•
•
•
•
•
•

ROLE OF THE FORM TUTOR

Your role as a student

Ensure you sit in the identified seating plans.
Ensure Student Planner and reading book is on desk with bag underneath table.
Ensure you stand when another member of staff enters the room.
Ensure you are not talking unless involved in a directed activity.
Ensure planner is signed by parent once a week on assigned day.
Ensure uniform is correct.
Ensure form time activities are thoroughly planned and appropriate.
Monitor own attendance through Class Charts.
Monitor own behaviour (positive and negative) using Class Charts and celebrate
achievement on a regular basis.
Pass on information to Form Tutors that may be relevant.

12
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ROLE OF THE FORM TUTOR
Form Tutor Mentoring

ROLE AS A MENTOR
▪ The Form Tutor’s main role is to identify and overcome
barriers to learning, inside and outside the classroom.

▪ Act as the “go to” member of staff for your mentee. The
Form Tutor will be the first point of call if they have any
concerns in school.

▪ They will help organise your mentee and manage their time.
Use Class Charts to check and organise homework tasks.

▪ Discuss their mentee’s progress after each report.
Communicate with subject teachers when required.

▪ Set termly targets for their mentee to help them progress in
and out of school. Review previous targets.

▪ Praise their mentee where possible - this acts as a
motivator. Contact home when required and communicate
with parents.

FLAGS TO CONSIDER
❶ Below 95% attendance.
❷ A negative behaviour score.
❸ Punctuality concerns.
❹ Subjects furthest away from target grades.
❺ Progress in core subjects.

C

ROLE OF THE FORM TUTOR
Form Tutor Mentoring

▪ All mentoring meetings happen during assembly time

Term 1

▪ MEET WITH MENTEE
▪ SET 1 PASTORAL & 1
ACADEMIC TARGET

Term 2

▪ FOLLOW UP MEETING
▪ REVIEW TARGETS & SET
NEW TARGETS

REPEATING THE CYCLE:
The mentoring programme is an iterative process;
regularly meeting your mentee throughout the year
to discuss progress, review targets and set new
targets.

Meetings should
last no longer than
10 minutes.
Communicate
targets with all
staff involved.
Use of praise is
key to the
programme.
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BEHAVIOUR AND ATTITUDES
Behaviour for Learning (BfL)

The purpose of this section is to summarise the way in which Guru Nanak Sikh Academy rewards
positive behaviour and the sanctions which are put in place following poor behaviour. This will apply to
students during the school day, on all school trips and events, on travel to/from school and at any time
the student is wearing the school uniform. Where the Behaviour for Learning Policy (BfL) is breached
at other times and impacts on the education or wellbeing of students in the Academy, the BfL Policy
may still be applied. The behaviour that occurs in the classroom is the responsibility of the class
teacher and escalated if necessary to Subject Leaders.
The Behaviour for Learning Policy (found on the Intranet and school website), supported and
followed by the whole school community, parents, staff, students and directors, is based on a
sense of shared values:
●

●

●
●

By following the ‘SHARE’ values (Seva, Humility, Achievement, Respect and Equality) to create
a caring atmosphere in which teaching and learning can take place in a safe, caring and
harmonious environment.
To teach values and attributes, as well as knowledge and skills, in order to promote responsible
behaviour, encourage self-discipline and to encourage students to respect themselves, others
and property.
To encourage positive behaviour, by providing a range of rewards for students of all ages and
abilities.
To make clear to students the distinction between minor and more serious misbehaviour and
the range of consequences that will follow.

Aims of this section:
●
●
●
●
●
●
●
●

Provide a consistent approach to behaviour management.
Define what we consider to be unacceptable behaviour, including bullying.
Outline how students are expected to behave through the ‘Classroom Charter’.
Outline our system of rewards and sanctions through school rewards and consequence
ladders.
Outline how to log positive and negative behaviours through Class Charts.
Outline of persistent poor behaviour structure.
Summary the school’s Mobile Device Policy.
Summary the school’s Uniform Policy.

Rewards
As part of our school ethos we understand that recognising and celebrating success is fundamental to
our students development. In addition to celebration assemblies, certificates and awards, we believe it
is important to reward students. As part of our reward scheme students have access to our triumph
chest and will also be presented vouchers from time to time.

15
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BEHAVIOUR AND ATTITUDES

GNSA Rewards Ladder
How high can you climb?

16 TOKENS

12 TOKENS

8 TOKENS

4 TOKENS

2 TOKENS

1 TOKEN

160 HP
GOLD

120 HP
SILVER

80 HP

-Gold award certificate
-Phone call home from
Principal

-Silver award certificate
-Phone call home from
Assistant Principal

-Bronze award certificate
-Phone call home from
Progress Leader

BRONZE

40 HP
20 HP
10 HP

-Post card sent home from
Form Tutor

-Redeem a token from your
Progress Leader

-Redeem a token from your
Progress Leader

16
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BEHAVIOUR AND ATTITUDES

GNSA Consequence Ladder
In Lessons

Examples:
Failure to respond to C3; truancy; violence
towards others; abusive language towards
staff; racism; bullying; failed Subject Leader
reflection

Examples:
Failure to respond to C2; gross defiance;
vandalism; theft; failed 30 minute
reflection.

C4
C3

C4 entered on SIMS and student removed from
class by SLT/Progress Leader. Home contacted by
class teacher and parent meeting arranged and
taken place by end of next working day. 60min
after school reflection with class teacher.

C3 entered on SIMS and referred to
Subject Leader. Home contacted and
subject report considered. Up to 60 min
Subject Leader reflection. 24 hours’ notice
given to parents.

Examples:
Failure to respond to C1; rudeness towards
staff. Using a mobile phone without
permission. Failed 15 minute reflection.

C2

C2 entered on SIMS. 30 min
reflection set by class teacher

C1

C1 entered on SIMS; 15 minute
reflection set by class teacher.

Examples:
Failure to respond to Warning;
disobedience; chewing gum; use of bad
language/swearing; inadequate
homework.

Examples:
Disrupting other students learning;
inadequate equipment/books. Late to
lesson.

Warning

Verbal Warning:
Late to lesson = time to be made
up. Warning entered on SIMS.

This must be dealt with by the class teacher in the first instance.
All sanctions are made at the teacher’s discretion.

17
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BEHAVIOUR AND ATTITUDES

GNSA Consequence Ladder
Around School

Examples:
Truancy; violence towards others; abusive
language towards staff; racism; bullying;
Failed PL reflection.

Examples:
Failure to respond to C2; gross defiance;
vandalism; theft; failed 30 minute
reflection.

C4
C3

C4 entered on SIMS and referred to SLT/ Progress
Leader Home contacted by SLT/Progress Leader
and parent meeting arranged and taken place by
the end of the next working day. 60min after
school reflection with SLT/Progress Leader

C3 entered on SIMS and referred to PL.
Home contacted and Assistant Principal
informed. Up to 60 min PL reflection. 24
hours’ notice given to parents.

Examples:
Failure to respond to C1; rudeness towards
staff. Using a mobile phone without
permission. Failed 15 minute reflection.

C2

C2 entered on SIMS. 30 min
reflection set by teacher who
discovers issue. Tutor and PL
informed.

Examples:
Failure to respond to Warning;
disobedience; chewing gum; bad
language/swearing.

C1

C1 entered on SIMS; 15 minute set
reflection by teacher discovering
issue. Tutor informed.

Examples:
Running in corridors; shouting; shirt
untucked; head not covered; chunni not
worn; hair untied.

Warning

Verbal Warning:
Late to lesson = time to be made
up. Warning entered on SIMS.

This must be dealt with by the teacher discovering the issue.
All sanctions are made at the teacher’s discretion.

18
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BEHAVIOUR AND ATTITUDES
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BEHAVIOUR AND ATTITUDES
Uniform Policy

GIRLS UNIFORM
Girls are permitted to wear the current traditional uniform already in place at GNSA (Option 1)
OR an alternative option as outlined below (Option 2).
OPTION 1

OPTION 2

• Royal blue blazer with embroidered school badge.
• Grey GNSA knitted cardigan with orange and blue
stripe in the ‘V’.
• Traditional white suit and salwar.
• White GNSA Chunni with blue border.
• Black flat-heeled formal school shoes (Shoe laces
must be black. No trainers or canvas shoes. Shoes
must be leather/leather look and without fashion
accessories or embellishments).

• Royal blue blazer with embroidered school badge.
• Grey GNSA knitted cardigan with orange and blue
stripe in the ‘V’.
• Plain black straight leg, loose fitting school trousers
with no buckles/other fashion accessories or visible
labels. No stretchy material. No hipsters or leggings.
• Plain white polyester/cotton shirt with collar, long or
short sleeves.
• Orange school tie with school motif
• White GNSA Chunni with blue border or black/dark
blue Ramal as head covering.
• Black flat-heeled formal school shoes (Shoe laces
must be black. No trainers or canvas shoes. Shoes
must be leather/leather look and without fashion
accessories or embellishments).

BOYS UNIFORM
Please note boys uniform remains unchanged from previous years.

·

Royal blue blazer with embroidered school badge.

·

Orange school tie with school motif.

·

Black Slim Fit or Standard Fit school trousers.

·

Plain white cotton/ polyester shirt with collar, long or short sleeves.

·

Grey V-neck pullover jumper with orange and blue stripe in the ‘V’.

·

Black flat-heeled formal school shoes (Shoe laces must be black. No trainers or canvas shoes. Shoes
must be leather/leather look and without fashion accessories or embellishments).

20
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BEHAVIOUR AND ATTITUDES
PE Kit

PE kit can be purchased online at www.swischoolwear.co.uk
Please create an account before ordering / viewing kit.
Compulsory Items (Unisex):
APTUS Polo Shirt
APTUS 1/4 Zip Training Top
Performance Football Short
Performance Training Pants
Trainers (can be purchase from any store)
Plain black (no logo) knee length football socks (can be purchased from any sports
store)

APTUS Polo Shirt

APTUS Qtr Zip
Training Top

Performance Shorts

Plain Black Football Socks
Sports Direct: £2.49

Training Pants

21
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BEHAVIOUR AND ATTITUDES
Persistent Poor Behaviour Structure

School Action and Support

●
●
●

Student placed on Form Tutor (FT) report
and mentoring (2 weeks).
Letter sent home to parent.
Parent meeting with FT.

Form Tutor (FT) report and
mentoring

Notes

- Student must report to relevant member of
staff at the end of each school day. Failure to
do so will result in 1 hour detention the
following day.
Any student placed on 3+ subject specific
reports will be moved to a FT report.
Any reports deemed unsatisfactory at the
end of the cycle with move up to the next level
of reporting and mentoring.

40
Progress Leader (PL) report
and mentoring

60
Senior Leader Team (SLT)
report and mentoring

80

●
●
●
●

- Review with PL, FT and parent at 2 and 4
weeks.

●

Student to attend pastoral intervention
sessions (lunch or after school).

●

Student placed on Senior Leader Team
(SLT) report and mentoring (4 weeks).
Pastoral intervention sessions.
Letter sent home to parent.
Parent meeting with SLT & PL.

Review with SLT, PL and parent at 2 and
4 weeks.

Student placed on Vice Principal (VP) report
and mentoring (4 weeks).
Student placed on Pastoral Support Plan.
Student to attend Pastoral intervention
session.
Letter sent home to parent.
Parent meeting with VP, SLT and PL.

Review with VP, SLT, PL and parent at 2
and 4 weeks.

Internal Exclusion (5 days).
External agencies involved.
Managed move considered.
Student to attend Pastoral intervention
sessions.
Letter sent home to parent.
Parent meeting with Principal, SLT and PL

Review with VP, SLT, PL and parent at 2
and 4 weeks.

●
●
●

●
●
●

Vice Principal (VP) Report
●
●

90

Student placed on Progress Leader (PL)
report and mentoring (4 weeks).
Letter sent home to parent.
Parent meeting with PL & FT.
Behaviour concern folder created on
student.

●
●
●
●

Internal Exclusion
●
●

22
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BEHAVIOUR AND ATTITUDES

Mobile Device Policy Summary:
●

Mobile phones/devices are not to be used on the Academy grounds at any
time. That includes before and after school hours.

●

Mobile phones/devices will not be allowed to be used in lessons and no teacher
will grant permission for them to be used. This includes listening to music
through headphones.

●

If a phone is seen at ANY point during the school it will be confiscated and
handed into the school office. This includes checking the time and using other
functions such a calculator or Google Classroom.

●

Failure to hand over phone will result in serious consequences. Parents will need
to collect phone from the school office at the end of the school day.

●

If a student brings a mobile phone/device to school for safety reasons, it must be
switched off and kept out of view.

●

Students should not bring valuable items to school and if phones/devices are
lost/stolen/damaged, the school will take no responsibility.

●

6th Form students will only be permitted to use phones in the Common Room
and still remains at their own risk of damage or loss.

●

Only in exceptional circumstances a teacher may request for students in their
class to use phones. This request needs to be in writing to the Senior Leadership
Team.

23
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BEHAVIOUR AND ATTITUDES
Recording Positive and Negative Points

The recording of positive and negative behaviour is an essential part of behaviour
management. This allows teaching staff, senior leaders and directors to see trends in
negative behaviour but also reward and acknowledge positive behaviour.

Staff Record Positive and Negative Points:
1.
2.
3.

Log into Class Charts using email and password.
Select student you wish to award a positive or negative point to.
Select reason for positive or negative point.

24
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ATTENDANCE AND PUNCTUALITY

Registers are legal documents. All marks to be recorded on time and accurately (no
head counts). Marks are used by the Department of Education and Ofsted to analyse
the quarterly census and register audits.
All registers are completed on ClassCharts in the morning (AM) (8.00am) by Form
Tutors and in the afternoon (PM) by class teachers at the start of Period 6
(1:20pm).
The main codes which will be used for AM and PM sessions:/\ - Present
M – Medical (this mark can only be used for one session, in one day) – Enter
information of appointment and what medical evidence given.
N – Unexplained absence, check past marks for any ‘N’s (unexplained absences) on
system every day. Chase up with students to bring in notes and change marks.
I – Informed by parents or carers information entered on the day in Sims. If AM mark
has’ I’ and student has not attended all day an ‘I’ can be marked for PM registration.
Notes and evidence to be chased up.
P –Sporting event if the student is off site participating in sports and being supervised
by a teacher.
C – Other circumstance - if this code used you must enter a reason, Ofsted look out for
this mark and check to see reasons given.
V – Trips
W- Work Experience
J- Enter details of interview and who has authorised (mainly used by Years 11-13)
For lates use the following codes
L – Is an authorised late and used if student comes before 8:35am.
U – Is an unauthorised late and is used after 8:35am.
Absence - Illness
Parents must contact the school via School Gateway for any absences related to illness
and include details of their child’s name, form and nature of illness.
Absence - Appointments and all other requests for leave
Parents of students who need to be away from school for other reasons such as
medical appointments, bereavement, visas, external exams and insurance
appointments etc. must email the school at welfare@gnsa.co.uk. Parents must provide
details including their child’s name, form and nature of absence. This should be
accompanied with any evidence / proof of appointment. If travelling abroad, we ask for
a copy of the itinerary including issue date.
25
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ATTENDANCE AND PUNCTUALITY

Punctuality Procedure Years 7 -11

Time

Action

7:50am-8:00am

Students arrive to school and go to their form class.

8:01am-8:05am

If students enter the school building between 8:01am – 8:05am
1. Student signs in electronically at Reception.
2. A stamp is placed in the student’s diary by Progress Leader.
3. A late mark is recorded by Progress Leader.
4. Student must attend a late detention at lunch time.
5. A present mark is registered by the Form Tutor.
If no stamp has been placed in the diary then the student has
arrived into school on time, but has not made their way to form
on time. In this case, sanctions can be set at the discretion of
the Form Tutor.

8:06am-8:35am

If students enter the school building between 8:06am– 8:35am
1. Student signs in electronically at Reception.
2. A stamp is placed in the student’s diary by Progress Leader.
3. A late mark is recorded by Progress Leader.
4. Student must attend a late detention at lunch time.
5. A late mark is registered by the Form Tutor on ClassCharts.
(Registers should be saved and any absentees should be
recorded as ‘N’).

26
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Assessment & Reports at KS3
Go4Schools is the online assessment system that we use in GNSA Secondary.
Go4Schools enables students and parents to access all assessment information,
including target grades and assessment grades awarded in all subjects. In addition, the
termly school reports produced for each student can only be accessed through
Go4Schools.
In KS3 students will sit GEM (Get Excellent Marks) assessments in each subject at
various points in the year. These are graded with a fine graded Mastered, Secure,
Developing or Emerging grade. These are outlined in the table below:

KS3 Level of Working

Mastered

Secure

Developing

Emerging

KS3 Grade

Working towards GCSE grade

M+

9

M

8

M-

7

S+

6

S

5

S-

4

D+

3

D

2

D-

1

E

U

The table shows the expected GCSE grade the student would be expected to achieve at
the end of Year 11 if they continue to achieve at that level at KS3.
Emerging - is only used where students are producing work at a level at which they are
unlikely to be able to access the GCSE, should they continue to work at this level.
Parents and students can see the grades awarded in each subject after each
assessment on Go4Schools.

Cashless Catering System
Guru Nanak Sikh Academy has a cashless catering system which provides the school
with a more efficient, faster and ultimately better quality of service.
This system incorporates the latest technology and eliminates the need for students to
carry cash in school; thus reducing the risk of any loss of monies. It is also biometric, so
there is no need for students to carry a card, as the system will recognise the thumb of
your child at the revaluation pay points and at the tills. Please be assured that this
information remains within the school and that the biometric information taken is an
algorithm and not the actual fingerprint.
Any amount of money can be paid into the account and money spent on food and drink
will be deducted on a daily basis. A daily ‘spend limit’ will be programmed into the
system. This can be increased or decreased for an individual student by making a
written request to the school’s Finance Office.
If you choose not to have your child registered on the Biometric System, a 4 digit PIN
Code will be allocated. Please note that PIN Codes do not have the same level of
security and it will be your child’s responsibility to remember the code and keep it
secure at all times.
The preference of the school is to use biometrics as this is more secure and faster than
any other method of identification and we appreciate your cooperation in this matter. It
will be assumed that you agree to your child to automatically opt into the biometric
system if you do not indicate otherwise in the Student Data Google Form.
The main payment options available to you will be online via School Gateway.
Students can also make payments into their catering account using cash (notes or
coins) at the revaluation pay-points in the canteen. Please see the information sheet on
our website on how to upload School Gateway. It is important that you provide your
up-to-date mobile number and email address in order to access the system.
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